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QUY DINH
Ché d§ cong tac phi, ché dd chi hi nghi doi véi cac co quan, don vi thude
pham vi quan ly trén dia ban tinh Thira Thién Hue
(Ban hanh kem theo Quyet dinh s6 28 /2018/0D-UBND ngay 08 I 5/2018 cua
Uy ban nhén dan tinh Thira Thién Hué)

3 Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy dinh nay quy dinh ché d6 cong tac phi, ché do chi hoi nghi ddi véi cac co
quan nha nudc, don vi sy nghiép cong 1ap, to chire chinh tri, to chtrc chinh tri - x3
hoi; cac t6 chic hoi st dung kinh phi do ngan sach nha nudc hd tro (goi tit 1a co
quan, don vi).

Diéu 2. Pdi twong ap dung

1. B6i v6i ché do cong tac phi:

a) Can bo, coéng chirc, vién chic va lao déng hop ddéng theo quy dinh cia
phap luat lam viéc tai cac co quan nha nudc, don vi sy nghi¢p cong 1ap, td chirc
chinh tri, t6 chtrc chinh tri - x3 hoi; cac td chirc hoi st dung kinh phi do ngan sach
nha nudc hd tro.

b) Pai biéu Hoi dong nhan dan cac cap khi tham gia hoat dong cua Hoi dong
nhan dan.

2. D6i voi ché d6 chi hoi nghi:

a) Cac hoi nghi chuyén mon, hoi nghi so két va tong két chuyén dé; hoi nghi
tong két nam; hoi nghi tap huan trién khai nhiém vu cong tac do cac co quan hanh
chinh nha nude t6 chirc duge quy dinh tai Quyét dinh s 114/2006/QD-TTg ngay 25
thang 5 nam 2006 ctia Thu tuéng Chinh phil ban hanh quy dinh ché do hop trong
hoat dong cta cac co quan hanh chinh nha nudec.

b) Céac hoi nghi chuyén mén, hoi nghi so két va tong két chuyén d¢, hoi nghi
tong két nam, hoi nghi tip huan trién khai nhiém vu ctia cac don vi su nghiép cong 1ap.

c) Cac hoi nghi chuyén moén, hoi nghi tap huén trién khai nhiém vu hodc cic hoi
nghi dugc td chure theo quy dinh trong diéu 1é cua céc td chic chinh tri, t6 chirc chinh
tri - x4 hoi, t6 chirc hoi sir dung kinh phi do ngan sach nha nudc hd tro.

d) Ky hop ctia Hoi ddng nhan dan, phién hop ctia Thuong truc Hoi dong nhan
dan va cudc hop cidc Ban cua Hoi déng nhan dan thuc hién theo Quyét dinh
s6 28/2017/QD-UBND ngay 05 thang 5 nam 2017 caa Uy ban nhan dan tinh ban
hanh quy dinh mot sb ché dd, chinh sach va diéu kién dam bao hoat dong cua Hoi
ddng nhan dan cac cip tai tinh Thira Thién Hué.
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d) Pai hoi Pang cac cap tién t6i Dai hoi dai biéu toan qudc, hoi nghi cua cac
co quan thugc Bang Cong san Vi€t Nam thyc hién theo quy dinh riéng cua cap c6
thAm quyén.

Pic¢u 3. Nguon kinh phi dé chi cong tac phi, chi hdi nghi

1. Ngan sach nha nudc.

2. Nguodn thu phi duoc dé lai theo quy dinh cua phap luat vé phi, 18 phi.

3. Nguén thu tir hoat dong sy nghiép, dich vu cia don vi su nghi€p cong lap.

4. Ngudn kinh phi khac theo quy dinh ctia phap luat (néu co).

Piéu 4. Quy dinh chung vé cong tac phi

1. Cong tac phi la khoan chi phi de tra cho nguoi di cong tac trong nude, bao

goém: Chi phi di lai, phu cap luu trd, tién thué phong nghi noi dén cong tac, cudc
hanh 1y va tai liéu mang theo dé 1am viéc (néu co).

2. Thoi gian dugc huong cong tac phi la thoi gian cong tac thuc té theo van
ban phé duyét cua ngudi co tham quyen cu di cong tac hodc gidy moi tham gia doan
cong tac (bao gdbm ca ngay nghi, 18, tét theo lich trinh cong tac, thoi gian di dudng).

3. biéu kién dé dugc thanh toan cong tac phi bao gom:

a) Thuc hién ding nhi€ém vu dugc giao;

b) Bugc Thu trudng co quan, don vi cir di cong tac hoac dugc moi tham gia
doan cong tac;

c) Co6 du cac chung tr thanh todn theo quy dinh (trir cac truong hop duoc
phép thanh toan theo phuong thirc khoan).

4. Nhirng truong hop sau day khong dugc thanh toan cong tac phi:

a) Thoi gian diéu tri, diéu dudng tai co sé 'y té, nha diéu dudng, dudng stc;

b) Nhitng ngiy hoc & truong, 10p dao tao tap trung dai han, ngan han da duoc
huong ché do dbi voi nguoi di hoc;

¢) Nhiing ngay lam vi¢c riéng trong thoi gian di cong tac;

d) Nhimg ngay dugc giao nhiém vy thuong tra hodc biét phai tai mot dia
phuong hoic co quan khéc theo quyét dinh ctia cap c6 thim quyén.

5. Tha trudng co quan, don vi phai xem xét, can nhic khi cir ngudi di cong
tac (vé sO lwong nguoi va thoi gian di cong tac) bao dam hiéu qua cong tac, str dung
kinh phi tiét kiém va trong pham vi du toan ngan sach hang nim cua co quan, don vi
da dugc cap co tham quyén giao.

6. Co quan, don vi cit nguoi di cong tac co trach nhi€ém thanh toan cac khoan
cong tac phi cho ngudi di cong tac trir truong hop duoc quy dinh cy thé tai Khoan 4
Diéu nay.

7. Trong nhitng ngay duogc cir di cong tac néu do yéu cau cong viéc phai lam
thém gio thi ngoai ché do phu cép luu tri con duge thanh toan ché do tra luong lam
dém, 1am thém gid dbi v6i can bd, cong chire, vién chirc va ngudi lao dong theo quy
dinh hién hanh. Thu truéng co quan, don vi chiu trach nhiém quy dinh cu thé trong
quy ché chi tiéu ndi bo: Thu tuc xac nhan 1am thém gid lam can ctr thanh toan; quy
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dinh cac truong hop di cong tac duoc thanh toan ché 6 tra lvong lam thém gio,
dam bao nguyén tac chi duoc thanh toan trong trudng hop duoc ngudi co tham
quyén ctr di cong tac phé duyét lam thém gio, khong thanh toan cho cac truong hop
di cong tac két hop giai quyét viéc riéng trong nhung ngay nghi va khong thanh toan
tién lwong 1am dém, lam thém gid trong thoi gian di trén cic phuong tién nhu tau,
thuyén, may bay, xe 6 td va cic phuong tién khac.

8. Déi vai dai biéu Hoi déng nhan dan cac cip va cac dai biéu dugc Thudng
truc Hoi ddng nhan dan cac cap moi tham du ky hop Hoi ddng nhan déan, hop cac
Ban cta Hoi dong nhan dan, giam sat, tiép xtic cur tri va di cong tac thuc hién cac
nhiém vy khac cua dai biéu Hoi ddng nhan dan thi Thudng truc Hoi ddng nhan dan
cap ndo moi co trach nhiém thanh toan tién cong tac phi tir ngudn kinh phi hoat
dong cua Hoi ddng nhan dan cip do.

9. Truong hop can bd, cong chirc, vién chirc va nguoi lao dong duoc céc co
quan tién hanh té tung moi ra 1am nhéan chimg trong cac vu an c6 lién quan dén cong
viéc chuyén mon, thi co quan tién hanh t6 tung thanh toan chi phi di lai va cac chi phi
khac theo quy dinh ctia phap luat tir ngudn kinh phi ctia co quan tién hanh t6 tung.

Piéu 5. Quy dinh chung vé ché @9 chi hdi nghi

1. Thi trudng cac co quan chuyén mon thuéc Uy ban nhan dan cép tinh triéu
tap cudc hop toan nganh ¢ dia phuong dé tong két thuc hién nhiém vu cong tac nim,
t6 chirc cude hop tap huén trién khai c6 moi Chu tich, Pho Chu tich Uy ban nhan
dan cap huyén, Thu truong cac co quan chuyén moén khac cung cap tham dy thi phai
duoc su ddng y ciia Cha tich Uy ban nhan dan cap tinh theo quy dinh.

2. Thu trudéng cac co quan chuyén mon thuéc Uy ban nhan dan cip huyén
tri¢u tap cudc hop toan nganh ¢ huyén dé téng két thuc hién nhiém vu cong tdc nam,
t6 chire cude hop tdp huén trién khai c6 moi Chu tich, Phé Chu tich Uy ban nhan
dan cap xa, Thi trudng cac co quan chuyén moén khac cing cap tham du thi phai
duoc su ddng y ctia Cha tich Uy ban nhan déan cdp huyén theo quy dinh.

3. Khi t6 chirc hoi nghi, Thu trudng cac co quan, don vi phai nghién ctru sap
xép dia dlem hop 1y, ting cudng hinh thirc hop tryc tuyén trén co sé dam bao phu hop
Vi yéu cau riéng cua timg cudc hop; thuc hién 10ng ghép cac ndi dung van dé, cong
viéc can xu ly; ket hop céc loai cude hop véi nhau mot cach hop 1y; chuan bi k¥, day
du, ding yéu cau ndi dung cudc hop, tiy theo tinh chat, ndi dung, myc dich, yéu cau
ctia cudc hop, nguoi triéu tap cudc hop phai can nhac ky va quyét dinh thanh phan, s6
lugng ngudi tham du cudc hop cho phu hop, bao dam tiét kiém va hiéu qua.

Co quan, don vi td chirc hoi nghi phai thuc hi¢n theo dung ché d6 chi tiéu tai
Quy dinh nay, khong phé truong hinh thire, khong dugce t6 chuc lién hoan, chiéu
dai, han ché thué biéu dién vin nghé, khong chi cac hoat dong két hop tham quan,
nghi mat, khong chi qua tang, qua luu niém. Kinh phi t6 chirc hoi nghi duoc b tri
sap xep trong pham vi nguén kinh phi dugc giao hang nam cua co quan, don vi
duoc cip c6 tham quyen phé duyét.

4. Thoi gian td chtrc cac cudc hoi nghi duoc &p dung theo quy dinh tai Quyét
dinh s 114/2006/QD-TTg ngay 25 thang 5 ndam 2006 ciia Thi tuéng Chinh phi ban
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hanh quy dinh ché do hop trong hoat dong ciia cac co quan hanh chinh nha nuéc, cu
thé nhu sau:

a) Hop tong két cong tac naim khong qua 01 ngay;

b) Hop so két, tong két chuyén dé tir 01 dén 02 ngay tuy theo tinh chat va noi
dung cta chuyén dé;

¢) Hop tap huan, trién khai nhiém vu cong tac tir 01 dén 03 ngay tiy theo tinh
chit va noi dung cua van dé;

Céc 16p tap hudn tir ngudn kinh phi dao tao, bdi dudng can bo, cong chirc nha
nude; tir ngudn kinh phi thudc cac chuong trinh, dy 4n, thi thoi gian mo 16p tap
huan thyc hién theo chuong trinh tip huan duogc cip c6 thaim quyén phé duyét.

d) Dbi véi cac loai cude hop khac thi tuy theo tinh chit va noi dung ma b tri
thoi gian tién hanh hop 1y, nhung khéng qua 2 ngay;

d) Thoi gian cac ky hop ctua Hoi déng nhan dan, hop cac Ban ctia Hoi dong
nhan dan thuc hién theo quy dinh riéng cta cap c6 thim quyén.

~ Chuwong II' )
CHE PQ CONG TAC PHi

Piéu 6. Thanh toan tién chi phi di lai

1. Thanh toan theo héa don thuc té:

a) Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
viéc, tlr san bay, ga tau, bén xe vé noi nghi (luot di va luot vé).

- Cudc, phi di chuyén bang phuong tién duong bo, duong thity, dudng bién
cho ban than va phuong tién cia nguoi di cong tac.

- Cudc tai liéu, thiét bi, dung cuy, dao cu (néu c0O) phuc vu truc tiép cho chuyén
di cong tdc ma ngudi di cong tac da chi tra.

- Cude hanh 1y ciia ngudi di cong tac bang phuong tién may bay trong trudng
hop gia vé khong bao gdm cude hanh 1y mang theo.

Truong hop co quan, don vi not cir nguoi di cong tac va co quan, don vi noi
dén cong tac da bd tri phuong tién van chuyén thi nguoi di cong tac khong duogc
thanh toan cac khoan chi phi nay.

b) Can cu quy ché chi tiéu ndi bd cua don vi, cin ¢t tinh chét cong viéc cua
chuyén di cong tac va trong pham vi ngudn kinh phi dugc giao, Tha truéng co quan,
don vi xem xét duyét cho can bd, cong chuc, vién chirc va ngudi lao dong duogc di
cong tac bang phuong tién may bay, tau hoa, xe 6 t6 hodc phuong tién cong cong
hoic cac phuong tién khac bao dam nguyén tac tiét kiém, hiéu qua.

¢) Quy dinh vé tiéu chuan mua vé may bay di cong tac trong nudc:
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- Hang ghé thuong gia (Business class hodc C class) danh cho d6i twong: Can
bd lanh dao huong bang luong chic vu lanh dao, huong phu cap chirc vu lanh dao
quy dinh tai Nghi quyet 50 730/2004/NQ-UBTVQH ngay 30 thang 9 nam 2004 cua
Uy ban Thuong vu Quéc hoi vé viée phé chuan bang luong chirc vu, bang phu cap
chtrc vu dbi v6i can bo lanh dao ciia nha nude; Quyét dinh s6 128- Qb/TW ngay 14
thang 12 nim 2004 cua Ban Bi thu Trung wong Pang vé ché do tién luong dbi véi
can by, cong churc, vién chuc co quan Pang, Mat tran va cac doan thé hodc Nghi
dinh s6 204/2004/ND-CP ngay 14 thang 12 nim 2004 ctia Chinh phu vé ché d¢ tién
luong ddi v&i can bo, cong chuc, vién chirc va luc luong vii trang c6 hé sb phu cép
churc vu tir 1,3 trd 1én.

- Hang gh¢é thudng: Danh cho céc d6i tugng con lai.

d) Pdi v6i nhitng ving khong co6 phuong tién van tai ciia t6 chirc, ca nhan
kinh doanh van tai hanh khach theo quy dinh ctia phép luat ma nguoi di cong tac
phai thué phuong tién vén tai khac thi Thu trudng co quan, don vi xem xét quyét
dinh cho thanh toan tién thué phuong tién ma nguoi di cong tac da thué trén co s
hop ddng thué phuong tién hodc gidy bién nhan véi chu phuong tién (co tinh dén
gi4 van tai phuong tién khac dang thuc hién cing thoi diém tai ving d6 cho phu
hop).

d) Muc thanh toan: Theo gia ghi trén vé, hda don, chung tir mua vé hgp phép
theo quy dinh ctia phap luat hodc gidy bién nhan cta chu phuong tién; gia vé khong
bao gom cac chi phi dich vu khac nhu: tham quan du lich, cac dich vu dic biét theo
yéu cau.

Riéng truong hop vé may bay khong bao gom cude hanh 1y thi nguoi di cong
tac dugc thanh toan cudc hanh Iy theo don gia cude hanh 1y cia chuyén di va khoi
lwong hanh 1y dugc thanh toén téi da bang khéi lugng hanh 1y duoc mang theo cia
loai vé thong thudng khac (1a vé di bao gdm cude hanh Iy mang theo).

2. Thanh toan khoén kinh phi st dung 6 t6 khi di cong tac, khoan tién tu tac
phuong tién di cong tac:

a) Pbi vai cac chirc danh lanh dao c6 tiéu chuan sir dung xe 6 t6 khi di cong
tac theo quy dinh cua Thu tuéng Chinh phu ty nguyén dang ky thuc hién khoan kinh
phi st dung xe 6 t6 khi di cong tac trong tinh: Muac thanh toan khodn kinh phi su
dung xe 6 to khi di cong tac thuc hién theo quy dinh tai Thong tu s6 159/2015/TT-
BTC ngay 15 thang 10 nam 2015 cua B$ Tai chinh hudng dan mot s6 diéu cua
Quyét dinh sb 32/2015/QD-TTg ngay 04 thang 8 nam 2015 cua Thu tuéng Chinh
phu quy dinh tiéu chudn, dinh murc va ché do quan 1y, sir dung xe 6 to trong co quan
nha nudc, don vi sy nghiép cong 1ap, Cong ty trach nhiém hiru han mot thanh vién
do nha nuéc nam giir 100% von diéu 18;

b) Péi vé6i can bo, cong chire, vién chuc, nguoi lao dong khong co tieu chuan
duoc b tri xe 6 t6 khi di cong tac nhung néu di cong tac trong tinh cach try so co
quan tir 10 km tr& 16n (d6i véi cac xa thudce dia ban kinh té x3 hoi kho khian, dic biét
kho khin theo cac Quyét dinh cua Thu tudéng Chinh phi) va tir 15 km tro 1én (d6i
v6i cac xa, phudng, thi tran con lai) ma tu tic bang phuong tién ca nhan ciia minh
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thi duoc thanh toan khoan tién ty tic phuong tién bang 0,2 lit xdng/km tinh theo
khoang cach dia gioi hanh chinh va gia xang tai thoi diém di cong tac va duoc quy
dinh trong quy ché chi tiéu nodi bd cua don vi.

Diéu 7. Phu cép lwu tri

1. Phy cép luu tra 14 khoan tién hd tro thém cho ngudi di cong tac ngoai tién
luong do co quan, don vi cur nguoi di cong tac chi tra, dugc tinh tu ngay bat dau di
cong tac dén khi két thuc dot cong tac tré vé co quan, don vi (bao gdm thoi gian di
trén dudng, thoi gian lwu tra tai noi dén cong tac).

a) Di cong tac ngoai tinh: Mirc phu cap luu tri 200.000 dong/ngay/nguoi.

Truong hop di cong tac trong ngay (di va vé trong ngay), Thi truong co quan,
don vi quyét dinh muc phu cap luu tra theo cic tiéu chi: Can cr theo s6 gid thuce té
di cong tac trong ngay, theo thoi gian phai lam ngoai gid hanh chinh (bao gdm ca
thoi gian di trén duong), quing dudng di cong tic va dugc quy dinh trong quy ché
chi tiéu ndi bo cua co quan, don vi, muc chi toi da 150.000 dong/ngay/nguoi.

b) Di cong tac trong tinh: Nguoi di cong tac ma quang duong di tr try so co
quan dén noi cong tac tir 30km tré 1én thi mirc phu cap luu tri dé tra cho ngudi di
cong tac: 150.000 dong/ngay/ngudi.

Truong hop di cong tac trong ngay (di va vé trong ngay), Thi truong co quan,
don vi quyét dinh muc phu cap luu tra theo cic tiéu chi: Can cr theo s6 gid thue té
di cong tac trong ngay, theo thoi gian phai 1am ngoai gid hanh chinh (bao gdm ca
thoi gian di trén duong), quing dudng di cong tac va duoc quy dinh trong quy ché
chi tiéu noi bo ctia co quan, don vi, muc chi tdi da 100.000 dong/ngay/nguoi.

2. Céan b, cong chirc, vién chirc va ngudi lao dong ¢ dat lién duogc cir di cong
tac lam nhiém vu trén bién dao thi duwoc huwéong muc phu cip luu tra 250.000
doéng/ngudi/ngay thuc té di blen dao (ap dung cho ca nhiing ngay lam viéc trén
bién, dao, nhiing ngay di, vé trén blen dao). Truong hop mot sO nganh déc thu da
duoc cip c6 tham quyén quy dinh vé ché do chi b01 dudng khi di cong tac trén bién,
ddo thi duoc chon ché d6 quy dinh cao nhat (phu cap Iwu tra hodc chi bdi dudng) dé
chi tra cho ngudi di cong tac.

Piéu 8. Thanh toan tién thué phong nghi tai noi dén cong tac

1. Nguyén tic thanh toan tién thué phong nghi noi dén cong tac:

a) Can b9, cong chuc, vién chuc va nguodi lao dong dugc co quan, don vi cu
di cong tac khi phat sinh viéc thué phong nghi noi dén cong tac thi duoc thanh toan
tién thué phong nghi theo mot trong hai hinh thirc: Thanh toan theo hinh thirc khoan
hodc thanh toan theo hoa don thuc té.

b) Truong hop can bd, cong chuc, vién chuc va nguoi lao dong di cong tac
dén noi co quan, don vi da bd tri duoc chd nghi khong phai tra tién thué chd nghi,
thi ngudi di cong tac khong duge thanh toan khoan tién khoan, thué chd nghi. Néu
phat hién nhiing truong hop can bg, cong chure, vién chire va nguoi lao dong da
duge co quan, don vi noi dén cong tac bb tri chd nghi khong phai tra tién nhung van
dé nghi co quan, don vi ctir di cong tac thanh toan khoan tién khoan, thué chd nghi,
thi ngudi di céng tac phai ndp lai sd tién di thanh toan cho co quan, don vi dong
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thoi phai bi xt 1y ky luat theo quy dinh cua phap luat vé can bo, cong chirc, vién
chure va nguoi lao dong.

2. Thanh toan theo hinh thirc khoan:

a) Ddi v6i cac chitc danh lanh dao c6 hé sd phu cép churc vu tir 1,25 tré Ién,
mitc khoan tién thué phong nghi: 1.000.000 dong/ngay/ngudi, khong phan biét noi
dén cong tac.

b) DPdi v6i cac ddi tuong can bd, cong chirc, vién chure, nguoi lao dong con lai:

- b1 cong tac tai thanh phé Ha Noi, thanh phé) H6 Chi Minh, mic khoan:
450.000 d6ng/ngay/ngudi.

- Di cong tac tai thanh phd truc thudc Trung wong (ngoai trir thanh phd Ha
N6i, thanh phé H6 Chi Minh), mirc khoan: 400.000 dong/ngay/ngudi.

- D1 cong tac tai thanh phé la d6 thi loai I truc thuoc tinh, mirc khoan:
350.000 dong/ngay/ngudi.

- Di cong tac ngoai tinh tai cadc vung con lai, miac khoan: 300.000
ddéng/ngay/ngudi.

- D1 cong tac trong tinh: Can bg, cong chirc, vién chirc va nguoi lao dong hop
ddng dugc cir di cong tac trong tinh ma quing dudng tir tru s& co quan dén noi cong
tac ttr 30 km trd 1én phai thué phong nghi thi duoc thanh toan tién thué phong nghi
theo phuong thirc khoan 200.000 ddng/ngay/ngudi.

3. Thanh toan theo hoa don thyc té:

Trong truong hop nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoén tai khoan 2 Diéu nay thi dugc thanh toan theo gia thué phong thuc té (c6 hoa
don, chung tir hop phép theo quy dinh cta phap luat) do Thu truéng co quan, don vi
duyét theo tiéu chuan thué phong nhu sau:

a) Péi véi cac chire danh lanh dao c6 hé sb phu cép chuc vu trén 1,3: Puoc
thanh toan mirc gia thué phong ngi 13 2.500.000 dong/ngay/phong theo tiéu chuan
01 ngudi/phong, khong phan biét noi dén cong tac.

b) Pi cong tac tai thanh phd Ha Noi, thanh phé H6 Chi Minh:

- Péi v6i cac chirc danh 1anh dao c6 hé sb phu cép chirc vu tir 1,25 dén 1,3
duoc thanh toan muc gia thué phong nga 1a 1.200.000 ddng/ngay/phong theo tiéu
chuan 01 nguoi/phong.

- Pbi véi cac d6i tuong con lai dugc thanh toan murc gia thué phong ngu 1a
1.000.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.

c) bi cong tac tai thanh phd truc thuéc Trung wong (ngoai trir thanh phd Ha
Noi, thanh phé H6 Chi Minh) va thanh phd 1a d6 thi loai I thudc tinh:

- Di véi cac chirc danh 1anh dao c6 hé sb phu cép chirc vu tir 1,25 dén 1,3
duoc thanh toan muc gia thué phong nga 1a 1.200.000 ddng/ngay/phong theo tiéu
chuan 01 nguoi/phong.

- P6i voi cac ddi tugng con lai dugc thanh todn muc gia thué phong nga 1a
900.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.
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d) Pi cong tac ngoai tinh tai cac vung con lai:

- Bbi voi cac chirc danh lanh dao co hé sd phu cép chirc vu tr 1,25 dén 1,3
duoc thanh toan muc gia thué phong nga 1a 1.100.000 ddng/ngay/phong theo tiéu
chuan 01 ngudi/phong.

- P6i voi cac ddi tugng con lai dugc thanh todn muc gia thué phong ngi la
700.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.

d) D1 cong tac trong tinh: Can bd, cong churc, vién chirc va nguoi lao dong
hop dong duoc cir di cong tac trong tinh ma quing dudng tir tru s& co quan dén noi
cong tac tir 30 km trd 1én phai thué phong nghi thi duoc thanh toan tién thué phong
nghi theo héa don thuc té, murc thanh toan t6i da nhu sau:

- Di cong tac tai thanh phd Hué dugc thanh toan 600.000 déng/ngay/phong
theo tiéu chuan 02 ngudi/phong.

- bi cong tac tai cdc vung con lai trong tinh dugc thanh todn 500.000
ddéng/ngay/phong theo tiéu chuan 02 ngudi/phong.

e) Trudng hop nguoi di cong tac thudc ddi tugng thué phong nghi theo tiéu
chuan 02 ngudi/phong ma di cong tac mot minh hodc doan cong tac co lé nguoi
hodc I¢ nguoi khac gioi, thi duge thué phong riéng theo murc gia thué phong thuc té
nhung t6i da khong dugc vuot mirc tién thué phong cua nhimg ngudi di ciing doan
(theo tiéu chuan 02 ngudi/phong);

g) Truong hop ngudi di cong tac thude ddi tuong thué phong nghi theo tiéu
chuan 02 ngudi/phong ma di cong tac cing doan véi cac chirc danh lanh dao c6 ticu
chuan thué phong khach san 01 nguoi/phong, thi nguoi di cong tac do dugc thanh
toan theo mirc gia thué phong thuc té ctia loai phong tiéu chuan (phong Standard) tai
khach san noi cac chic danh lanh dao nghi va theo tiéu chuan 02 ngudi/phong;

h) Cac mirc chi thanh toan tién thué phong nghi tai khoan nay 1a muc chi da
bao gdm céac khoan thué, phi (néu co) theo quy dinh ctia phap lut.

4. Truong hop ngudi di cong tac do phai hoan thanh cong viée dén cudi ngay
hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t6) tur 18h dén
24h cung ngay, thi dugc thanh toan tién nghi ciia nira ngay nghi thém (bao gom ca
hinh thtc thanh todn khoan va thanh toan theo hoa don thuc té) t6i da bang 50%
mirc thanh toan khoan tién thué phong nghi twong tng cta ting ddi tugng; khong
thanh toan khoan tién khoan thué phong nghi trong thoi gian di qua dém trén tau
hoa, thuyén, tau thiy, may bay, 6 t6 va cac phuong tién di lai khac.

Picu 9. Thanh toan khoan tién cong tac phi theo thang

1. D61 v6i can bod cip x3 thuong xuyén phai di cong tic luu dong trén 10
ngay/thang; can bd thudc cac co quan, don vi con lai phai thuong xuyén di cong tac
luu dong trén 10 ngay/thang (nhu van thu di gii cong van, ké toan giao dich; can bo
cac co quan tb tung di diéu tra, kiém sat, xac minh, téng dat va cac nhiém vy phai
thuong xuyén di cong tac luu dong khac) thi tuy theo ddi twong, dic diém cong tac
va kha nang kinh phi, Thu trudng co quan, don vi quy dinh muc khoén tién cong tac
phi theo thang cho nguoi di cong tac luu dong dé hd tro tién giri xe, xang xe theo
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murc toi da 400.000 ddng/ngudi/thang va phai dugce quy dinh trong quy ché chi tiéu
ndi b cua don vi.

2. Céac d6i twong duoc hudng khoan tién cong tac phi theo thang néu duogc
cép c6 thim quyén cu di thuc hién nhiém vu theo cac dot cong tac cu thé, thi duoc
thanh toan ché do cong tac phi theo Quy dinh nay; dong thdi van duoc hudng khoan
tién cong tac phi khoan theo thang néu di cong tac luu dong trén 10 ngay/thang.

3. Trén co sé nhi¢m vy dugc giao cua tung can bd, cong chirc, vién chuc va
ngudi lao dong, Thu trudng don vi quyét dinh ddi trong duge hudng theo ting mirc
khoan dam bao phu hop, dung ngudi, ding nhiém vu va chiu trach nhiém vé quyét
dinh cua minh.

Diéu 10. i cong tac theo doan cong tac phdi hop lién nganh, lién co quan

1. Trudng hop co quan, don vi ¢6 nhu cau trung tap can bd, cong chirc, vién
chtrc va nguoi lao dong thude co quan, don vi khac di phdi hop cong tac lién nganh
nham thyuc hién nhiém vu chinh tri ctia co quan, don vi do; trung tap tham gia cac dé
tai nghién ctru co ban thi co quan, don vi chu tri doan cong tac c6 trach nhiém thanh
todn toan b chi phi cho doan cong tac gém: Tién chi phi di lai, phu cép lwu tra, tién
thué phong nghi tai noi dén cong tac theo muc chi quy dinh tai quy ché chi tiéu noi
b0 cua co quan, don vi chu tri.

2. Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do
Thu truéng co quan quan 1y nha nudc cip trén tridu tap, trung dung hodc phdi hop
dé cung thuc hién cac phﬁn viéc thudc nhiém vu chinh tri cia mdi co quan, don vi
thi co quan, don vi chu tri doan cong tac chiu trach nhiém chi tién chi phi di lai cho
ngudi di cong tac trong doan. Truong hop cac ca nhan thudc thanh phan doan cong
tac khong di tip trung theo doan dén noi cong tac thi co quan, don vi ctr nguoi di
cong tac thanh toan tién chi phi di lai cho ngudi di cong tac.

Ngoai ra, co quan, don vi cir nguoi di cong tac ¢ trach nhiém thanh toan tién
phu cép luu tra, tién thué phong nghi cho nguoi thude co quan minh ctr di cong tac.

3. Vin ban trung tap (gidy moi, cong vin moi) can bd, cong chirc, vién chirc
va nguoi lao dong thudc cac co quan, don vi khac di cong tac phai ghi 16 trach
nhiém thanh toan cac khoan chi phi cho chuyén di cong tac ctia mdi co quan, don vi.

Pi¢u 11. Chirng tir thanh toan cong tac phi

1. Gidy di dudong cua ngudi di cong tac cd6 dong ddu xac nhén cua co quan,
don vi noi dén cong tac (hodc cua khach san, nha khach noti luu tra).

2. Van ban hoac ké hoach cong tac da dugc Thu truéng co quan, don vi phé
duyét; cong van; gidy moi; van ban trung tip tham gia doan cong tac.

3. Héa don; chung tir mua vé hop phap theo quy dinh cua phép luat khi di
cong tac bang cac phuong tién giao thong hodc gidy bién nhin cua chu phuong tién.
Riéng chung tir thanh toan vé may bay ngoai cudng vé (hodc vé dién tr) phai kém
theo thé 1én may bay theo quy dinh ctia phap luat. Truong hop mét thé 1én mdy bay
thi phai c6 xac nhan cia co quan, don vi cir di cong tac (ap dung khi thanh todn chi
phi di lai theo thuc té).
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4. Bang ké do dai quang duong di cong tac trinh Thu trudéng co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan chi phi di lai).

5. Hoéa don, chung tur thué phong nghi hop phap theo quy dinh ctua phap luat
(4p dung khi thanh toan tién thué phong nghi theo hoa don thuc té).

6. Riéng ho so thanh toan khoan kinh phi st dung xe 0 t6 khi di cong tac tai
diém a khoan 2 Diéu 6 Quy dinh nay gdm chung tir quy dinh tai khoan 2 va khoan 4
Dicu nay.

Chuwong 111
CHE PO CHI HOI NGHI

Picu 12. Noi dung chi to chirc hi nghi

1. Chi thué hoi truong trong nhimg ngay t6 chirc hoi nghi (trong trudng hop
co quan, don vi khong c6 dia diém phai thué hodc c6 nhung khong dap ung dugc s6
luong dai biéu tham du); thué may chiéu, trang thiét bi, phong hop truc tiép phuc vu
hoi nghi.

2. Chi tién van phong pham phuc vu hdi nghi; tai liéu, vin phong pham phat
cho dai biéu tham du hoi nghi.

3. Chi thu lao va cac khoan cong tac phi cho giang vién, bao cao vién dbi véi
hoi nghi tdp huin nghiép vu, cac 1op phd bién, quan triét trién khai co ché, chinh
sach ciia Pang va Nha nudc; chi bdi dudng ngudi ¢6 béo cao tham luan trinh bay tai
hoi nghi.

4. Tién thué phuong tién dwa d6n dai biéu tir noi nghi dén noi to chirc cudc
hop trong truong hop co quan, don vi khong c6 phuong tién hodc c6 nhung khong
dap tmg duoc sb lugng dai biéu.

5. Chi giai khat gitra gio.

6. Chi hd trog cho dai biéu 1a khach moi khong trong danh sach tra luong cua
co quan nha nudc, don vi sy nghiép cong 1ap va doanh nghiép: Tién 4n, tién thué
phong nghi va tién phuong tién di lai.

7. Trong truong hop phai to chirc an tap trung, co quan, don vi to chirc hoi
nghi duogc chi bu thém phan chénh 1éch giita muc chi thuc té do t6 chiic 4n tap trung
v6i mirc d3 thu tién an tir tién phu cdp luu tri cua cac dai biéu thudc co quan nha
nudc, don vi su nghiép cong lap va cac doanh nghiép.

8. Cac khoan chi khac: Chi lam thém gio, mua thudc chira bénh thong thudng,
trang tri hoi trudng va cac khoan chi lién quan truc tiép dén cong tac to chirc hoi nghi.

9. Péi voi khoan chi khen thudng thi dua trong cudc hop tong két hang nim,
chi cho cong tac tuyén truyén khong duoc tinh trong kinh phi t6 chic hoi nghi, ma
phai tinh vao khoan chi khen thudng, chi tuyén truyén ctia co quan, don vi.

Picu 13. Mirc chi to chirc hdi nghi
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1. Chi thu lao cho giang vién, chi bdi dudng bao cao vién; ngudi co bao céo
tham luan trinh bay tai hoi nghi: Thuc hién theo murc chi thu lao quy dinh d6i véi
giang vién, bao cdo vién tai Quyét dinh s6 23/2015/QP-UBND ngay 12 thang 6 nim
2015 cua Uy ban nhan dén tinh quy dinh murc chi d6i voi cong tac pho bién, gido duc
phap luat va chuan tiép can phap luat ctia nguoi dan tai co so trén dia ban tinh Thira
Thién Hué.

2. Céc khoan chi cong tac phi cho giang vién, b4do cdo vién do co quan, don vi
chu tri to chtrc hoi nghi chi theo quy dinh d6i véi can bd, cong chirc, vién chirc va
ngudi lao dong ctia co quan, don vi minh va ghi rd trong gidy moi giang vién, bao
cao vién.

3. Chi giai khat giira gio tdi da: 20.000 déng/budi/dai biéu.

4. Chi hd tro tién 4n cho dai biéu 1a khach moi khong trong danh sach tra
luong cua co quan nha nudce, don vi sy nghi¢p cong 1ap va doanh nghiép theo murc
khoan nhu sau:

a) Cudc hop do cép tinh t6 chtrc tai ndi thanh, néi thi ctia thanh phé truc thudc
Trung wong (nhu hoi nghi xuc tién dau tu cua tinh, hdi nghi quang ba Festival
Hué,...): 200.000 d6ng/ngay/ngudi.

b) Cudc hop do cap tinh t6 chuc tai tinh Thira Thién Hué va cic ving con lai:
150.000 déng/ngay/ngudi.

¢) Cudc hop do cap huyén t6 chitc (khong phan biét dia diém to chirc):
150.000 d6ng/ngay/ngudi.

d) Cudc hop do xa, phuong, thi tran té chirc (khong phan biét dia diém t6
chtrc): 100.000 dong/ngay/ngudi.

5. Chi bu thém phan chénh léch gitra mirc chi thuc té do to chirc an tap trung
v6i mirc di thu tién an tir tién phu cdp luu tra cia cac dai biéu thudc co quan nha
nudc, don vi s nghiép cong 1ap va doanh nghiép:

Trong trudng hop phai to chic in tip trung, murc khoan tai khoan 4 Diéu nay
khong du chi phi, Thu truéng co quan, don vi chu tri t6 chirc hoi nghi can cu tinh chat
timg cudc hop va trong pham vi ngudn ngan sach dugc giao quyét dinh mutrc chi hd
tro tién 4n cho dai biéu 13 khach moi khong trong danh sach tra luong cia co quan
nha nudc, don vi sy nghiép cong 1ap va doanh nghiép cao hon mirc khoan bang tién
tai khoan 4 Piéu ndy, nhung t01 da khong vuot qua 130% murc khoan bang tién néu
trén; dong thoi thue hién thu tién an tir tién phu céap luu trd cua cac dai biéu thudc co
quan nha nuéc, don vi sy nghiép cong lap va doanh nghiép theo murc tdi da bang mirc
phu cép luu tra quy dinh tai quy ché chi tiéu ndi bd ctia co quan, don vi chu tri hoi
nghi va duoc phép chi bu thém phan chénh léch (gilta muc chi thuc té do to chuc an
tap trung v6i murc da thu tién an tir tién phu cip luu tra cta cac dai biéu nay).

6. Chi hd tro tién thué phong nghi cho dai biéu 1a khach moi khong trong
danh sach trd lvong cuia co quan nha nudc, don vi su nghiép cong 1ap va doanh
nghi¢p: Thanh toan khoan hoac theo héa don thuc té theo mtrc chi quy dinh tai biéu
8 Quy dinh nay.
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7. Chi hd tro tién phuong tién di lai cho dai biéu 1a khach moi khong trong
danh sach tra lvong cia co quan nha nudc, don vi sy nghi¢p cong 1ap va doanh
nghiép: Thyc hién theo Piéu 6 Quy dinh nay.

Piéu 14. Hoéa don, chirng tir thanh toan chi hdi nghi

1. Vin ban, ké hoach t6 chirc hoi nghi dugc nguoi c6 tham quyén phé duyét
theo quy dinh.

2. Hba don, chimg tir hop phap va bang ké thanh toan ddi voi cac khoan chi
bang tién cho nguoi tham dy hoi nghi theo quy dinh tai Quy dinh nay (néu co) va
theo quy dinh ctia phap luat hién hanh vé héa don, ching tir thanh toan.

Chuong IV
TO CHUC THUC HIEN

Piéu 15. Quy dinh trach nhiém té chirc thwe hién

1. Can ctr quy dinh tai Quy dinh nay, cac co quan, don vi chu dong can ddi
chi tiéu, dam bao tiét kiém, hiéu qua trong pham vi ngan sach dugc giao va cac
ngudn hop phap khéc.

2. Co quan nha nudc thuc hién ché do tu chu va tu chiu trach nhiém vé st
dung kinh phi quan 1y hanh chinh va don vi sy nghiép cong lap thuc hién co ché tu
chil tai chinh cdn ¢t mire chi cu thé vé cong tac phi, chi hoi nghi tai Quy dinh nay dé
quyét dinh mirc chi cong tac phi, chi to chirc hoi nghi theo quy dinh ctia Chinh phu
vé ché do ty cht, ty chiu trach nhiém vé sir dung bién ché va kinh phi quan 1y hanh
chinh d6i véi cac co quan nha nudc va co ché ty chu tai chinh d6i voi don vi su
nghiép cong lap trong tirng linh vyec.

3. Pbi v6i cac hoi nghi duge to chirc bang ngudn kinh phi do céc to chirce, ca
nhan tham gia dong gop, tai tro, thi khuyén khich van dung thuc hién ché do chi tiéu
hoi nghi quy dinh tai Quy dinh ndy nham dam bao tiét kiém, hiéu qua va phu hop
kha nang ngan sach cua don vi.

Céc doanh nghiép nha nudc trén dia ban tinh dugc van dung ché d6 cong tac
phi, ché d6 chi tiéu hdi nghi quy dinh tai Quy dinh nay dé thuc hién dam bao tiét
kiém, hiéu qua va phu hop voi dic diém san xuét kinh doanh cta don vi. Truong
hop doanh nghiép nha nudc duoc ngn sach nha nude bé tri kinh phi thuc hién theo
chuong trinh, dé an, du 4n cu thé, néu c6 phat sinh nhiém vu chi cong tac phi, hoi
nghi phi thi phai thuc hién theo dung mirc chi duoc cip c6 thAm quyén giao thuc
hién chuong trinh, dé an, du an phé duyét.

4, Nhu’ng khoan chi cong tac phi, chi hoi nghl khong dung quy dinh tai Quy
dinh nay khi kiém tra phat hién, co quan quan ly cap trén, co quan tai chinh cac cép,
co quan thanh tra, klem toan nha nudc xuat toan va yéu ciu co quan, don vi co trach
nhiém hoan tra ngudn kinh phi da chi hodc thu hdi ndp ngan sach nha nudc néu chi
tir ngudn ngan sach nha nudc. Nguoi quyét dinh chi sai phai bdi hoan toan bd sb
tién chi sai d6 cho co quan, don vi; tiy theo mirc d6 vi pham sé& bi xt 1y theo quy
dinh ctua phap luat hién hanh.
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5. Khi cac van ban quy dinh vé ché d9, dinh mirc chi dan chiéu dé 4p dung tai
Quy dinh nay duoc sira doi, bo sung hoic thay thé bang van ban méi thi a4p dung

theo cac vin ban sira doi, bo sung hoic thay thé./.
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